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Job Title: Service Manager Choices Aberdeen (John Street, Aberdeen)
Hours Part-time: 7 Hours with some Flexible Working
Location: Aberdeen based
Annual Salary £ 31,500 – £32,500 pro rata (£17 - £18 per hour approx.) depending on experience

Key Responsibilities and Accountabilities
	
	
	Essential
	Desirable 

	Fundraising and Income Generation
	Experience in fundraising, development of services and partnership networking
	√
	

	
	Ability to coordinate and support pilot projects, including stakeholder engagement and evaluation
	
	√

	Operations Management
	Excellent communication and relationship-building skills
	√
	

	
	Strong organisational and project management skills
	√
	

	
	Ability to work independently, manage a variety of priorities and develop and sustain partnerships with other charities that have related services
	√
	

	
	The ability to use data to inform practice to support current practice and develop new projects in the future
	
	√

	Governance and Reporting
	Knowledge of policy and practice for governance of the charity and to support the Board of Directors in their responsibilities
	√
	

	
	Evidence of evaluating programmes and capturing outcomes to prepare annual reports and keep stakeholders informed of outcomes
	√
	

	Service delivery








	Ability to explain the aims and mission of the charity to a variety of audiences
	√
	

	
	The ability to oversee web content and digital resources with support from a web developer
	√
	

	
	Experience of managing a small team of staff and volunteers
	
	√

	
	Aligned with the charities Christian values and ethos
	√
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